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Maintenance Policy

Response:

There are systems and procedures in place to maintain and use physical and academic facilities, such as libraries,
gymnasiums, and computer labs, central facilities etc. in the College. The maintenance of facilities is carried out
by the respective departments with the help of in-house staff on a daily basis or periodically and through
Committee. A supervisor is in charge of overseeing and maintaining the physical facilities as well as
housekeeping. A brief description is presented below on the maintenance and utilization of the facilities.

1. Introduction

Maintenance of Building is to keep, restore or improve the facilities of every part of a building, its services
including Horticulture activities to a currently acceptable standard and to sustain the utility and value of the
facility.

The objective of maintenance is: -

e To keep machinery, buildings, and services in proper working order.
e To try to restore and maintain it back to its original condition and standards, and

e To upgrade the amenities in accordance with technological advancements in building engineering.
Despite recent advancements in building technology, all structures decay from the time they are
constructed. A variety of factors influence the rate of degradation. The inhabitants do not have complete
control over all of the variables.

Despite recent advancements in building technology, all structures decay from the time they are
constructed. A variety of factors influence the rate of degradation. The inhabitants do not have complete
control over all of the variables. When there are intrinsic flaws in the design and construction of a building,
the maintenance costs rise disproportionately, and the expected life of the facility is shortened.

Maintenance seeks to keep the facility and services fully operational in an efficient and cost-effective manner.
It necessitates a wide range of abilities, which are determined by the number of people in the building and
the required degree of performance. Programming the work that has to be done to keep the building in
excellent shape necessitates a high level of expertise. Maintenance feedback should be a continuous process

for improving the design and construction stages.
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2. Maintenance Services:

These generally consist of operations aimed at keeping buildings, services, and works in regular use in good
working order. The purpose for which buildings are created is a major determinant of the required level of
care.

Excessive updation should be avoided at all costs. At the same time, maintenance should guarantee the
occupant's or the general public's safety while also adhering to legislative standards. The requirement is also
determined by the level of consumption. The repair works are classified in under mentioned categories:

e Day to day repairs/service facilities
e Annual repairs

e Special repairs

e Preventive Maintenance

2.1 Day to Day Repairs

On the basis of daily complaints, different engineering sections in all of the buildings and laboratory
technicians under its care do day-to-day repairs.

D.P. Vipra Law College Bilaspur (C.G.) does day-to-day repairs in all of the structures under its care. The
activities that need to be done on a daily basis, such as clearing clogs in drainage pipes, manholes, restoring
water supply, replacing blown fuses, repairing defective switches, watering plants, grass mowing, hedge
cutting, leaf sweeping, and so on, are covered by day-to-day service facilities. The goal of this facility is to
ensure that various services in the buildings continue to function properly. These services are offered after
the engineering section receives a complaint from the users. Periodical complaints, such as white washing
and painting, which are normally handled by contractors and cannot be handled on a daily basis, are
transferred to the register of periodic repairs.

2.2 Annual Repairs
Some activities, such as white washing, distempering, painting, cleaning of lines, tanks, and so on, are

carried out on a regular basis to maintain the aesthetics of buildings and services as well as to prolong their
life.

Annual repair works are those that are done on a regular basis, such as white washing, colour washing,
distempering, painting, and so on, and are usually done through a contracting system
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In addition, minor repairs to various pieces of work, replacement of glass panes, replacement of wiring
damaged due to an accident, replacement of switches, socket tiles, and gap filling of hedges/perennial beds
are all included. Replacement/Replanting of trees, shrubs, planting of annual beds, and trimming/pruning of
plants, etc., which are not emergent and are deemed routine, can be collected and attended to for a group of
households at a time and specific period of the financial year, depending on the urgency. Such work might
also be done as part of routine maintenance.

Following guidelines shall be followed for planning and execution of Annual repair works.

e The annual survey of the buildings shall be such as to highlight defects of structural nature in the
buildings which require personal investigation by the College.

e The entire exercise of finishing under annual repair should be carried out in a professional manner.

e School/Department should carry out the annual repair work of Labs, Classrooms, Tutorial Rooms,
Seminar Halls, Studios, Moot court, Workshops, etc. send the requirement to central maintenance
committee.

e Payment for annual repairs is usually based on standard measures, so division officers should be able
to keep an eye on things. The Engineer will make it a point to physically evaluate all of the structures
where annual repairs will be performed. The engineer must keep a record of the number of
residences where annual repairs are required, the dates of his inspections, and his observations on
the quality of the work.

2.3 Special Repairs

These repair projects are carried out to replace existing building parts and services that have deteriorated as
a result of the building's age. It is vital to prevent the structure and services from deteriorating and, to the
extent possible, to restore them to their original state.

2.4 Preventive Maintenance

Preventive maintenance is done to keep machinery, devices, and equipment from breaking down and
causing maintenance issues in buildings and services. Preventive maintenance is done out based on frequent
inspections and surveys.

Preventive maintenance is performed to avert mechanical failure or the onset of maintenance issues in

structures and services.
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In the case of buildings, preventive maintenance, such as against seepage, is essential. Preventive
maintenance, on the other hand, is heavily reliant on frequent building and lab inspections and surveys. As
previously said, examination of the building is required in order to do preventive maintenance. Before
monsoon, the building must be inspected once a year.

Roofs, hutments, and bus shelters disturb power, water, and sewerage systems, bringing tremendous hardship
to people as well as massive financial losses to the government and putting lives in jeopardy. To reduce
such losses and eliminate threat to life, several specific pre-monsoon preventive steps must be taken:

i) Door /Window glazing:

All broken glazing should be replaced, and an adequate supply of glass window panes and ironmonger
fittings should be maintained on hand in case of an emergency. The holts, hooks, and eyes on the tower, as
well as other wind appliances, should all be in good operating order. During stormy weather, occupants
should be reminded to keep doors and windows closed, especially at night.

ii) Checking buildings against seepage

All of the buildings' terraces may be inspected and any repairs made well ahead of the monsoon rains in
June and December. To avoid clogs in roof gutters and rain water pipes, the roofs should be cleaned and
debris cleared. Rainwater inlets should be inspected for damage and repaired if necessary. Vertical
rainwater pipes must be securely fastened to the walls.

iii) Checking of sewers and sewage installations
To restore sewage flow, all inspection chambers, manholes, and sewer lines should be cleaned and flushed.

Grit, sand, and sludge should be removed from sewage sumps. Wherever possible, oxidation pond bunds
should be reinforced.

iv) Checking of electrical installations
Due to an increase in the groundwater level in some areas, it may be required to temporarily elevate electric
pumping sets installed in wells and sump below ground water level to acceptable levels. It is important to

ensure the availability of a standby power supply solution in case of a power outage during the monsoon or
during cyclones. Diesel generators should be inspected and maintained in good operating order, and

wiring should be examined for loose connections.
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3. Means of effecting maintenance
3.1 Engineering Section/Substation

The D.P. Vipra Law College Bilaspur (C.G.) has been tasked with receiving and resolving maintenance
complaints from various schools and departments. The above components are usually overseen by a distinct
supervisor.

3.2 Modalities of maintenance

One of the following methods is used to carry out the maintenance work: -
(1) Staff Employed Directly
(ii) With Contracts from Third Party

The nature of the following factors determines whether the task should be performed by a contract or by an
in-house workforce.: -

(a) Type of work

(b) Amount of work

(©) Urgency.

i) Staff Employed Directly

For ordinary day-to-day maintenance, directly employed labour is the best option. The maintenance work is
directly charged with the cost of establishment owed to personnel, such as their salaries, allowances, and so
on.

ii) Through contracts

The Annual maintenance tasks such as whitewashing, painting, and small repairs such as replacing glass
panes, plaster repairs, and roof tile replacement are typically handled under contract. Special repairs, such
as the installation of water proofing treatment, the repair of water supply pump sets, and equipment. The
annual maintenance charge is used to outsource the upkeep of central facilities. Under the supervision of the
College electrical engineer and relevant supervisor, the approved vendor completes the maintenance of the
central facilities covered by RO, Genset, Gardening, STP, UPS, and fire extinguishers.

4. Cleanliness in the Campus

The cleanliness of the campus shall be maintained. Waste accumulated during the execution of repairs in
residences/buildings will not be permitted to remain at the worksite.
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Suitable sites in the localities will be selected where waste created from day-to-day work will be kept by
departmental staff or contractors' workers. It will be assured that waste is collected from the work site and
disposed at the designated location after each shift. The agreement will include provisions for lifting waste
from this selected location on a regular basis. There will be a safeguard in place to ensure that schools do
not put waste on this Waste, as this would create unsanitary circumstances for the pupils.

Any leaks in the water supply line, sewers, or unfiltered water supply line that are discovered on campus
shall be fixed as soon as possible. Water shall not be permitted to stagnate on roofs, courtyards, or roadside
to serve as a mosquito breeding ground.

5. Civil Maintenance: The civil maintenance department is headed by the College Civil Engineer. This
section-maintained the plumbing, building, carpentry, and whitewashing work. Each division is headed by a
supervisor and is employed by the respective skilled workers. Civil work, such as whitewash and mason's
work are complete before the semester begins.

6. Electrical Maintenance:

The College has an electrical section to ensure uninterrupted power supply and maintenance of electrical
assets. The electrical maintenance section is headed by the College Electrical Engineer and supported by the
Electrical Supervisor and Electricians. The maintenance of equipment like General Lighting, Power
Distribution System, electric motors and machines, Solar Panels etc. are undertaken as per their preventive
maintenance schedules and guidelines by the equipment supplier.

7. Computers and IT Maintenance: The College Central Maintenance Committee (CMC) is
responsible for the maintenance of computers and smooth functioning of network and Wi-Fi facilities in the
Campus. Maintenance of computers, LCD projectors, printers, scanners, CCTV, and other IT related items
repair work collected from all departments and is resolved by the IT team headed by the IT manager. EPBX
systems are maintained with the help of external agencies. In the case of major issues of maintenance vendors are
hired for maintenance of IT facilities.

8. Laboratory Equipment: The equipment, devices, and machineries in the laboratory/workshop
are maintained by the lab In-charge /workshop In-charge with the advice of the Dean/HOD with the help
CMC team. Utilization of labs is maintained by lab technicians. For maintenance of
equipment/devices/machines which are not repairable in house, Deans/HODs are asked to collect the
quotations from the supplier and forward them to CMC for further action.
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Class Rooms: The class rooms are cleaned on a daily basis and monitored by the faculty in charge of the
respective school.

9. Sport complex/ground/equipment: A sport officer has been appointed to look after the all-sports
related activities in the campus. The sports equipment/items (indoor and outdoor) are issued to the captain
of the team as per the schedule of the events and to students for individual practice. If any equipment or
ground gets damaged or needs repairs, the sports officer submits the requirement for maintenance to the

CMC. Grounds-men and Grade IV staff are assigned for day-to- day maintenance and repair work.

10.Library:

A Librarian with supporting staff has been appointed to maintain the library. Academic year stock
verification is done. In addition, the assistant librarian, and attenders helps the students for searching and
lending of the books in the library. The maintenance requirements of library items submitted to CMC by the
librarian and a recommended list for the binding of old books and a list of condemned books. The librarian

places an order with an approved vendor to bind the old books.
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AGREEMENT

This Agreement is made on 02" day of March 2022 at Bilaspur (Chhattisgarh
State)

BY AND BETWEEN

DP Vipra Law College having its office Ashok Nagar, Bilaspur (CG) (herein after
referred to as “Waste Generator” which expression shall unless contrary to and /
or repugnant to the context mean and include its successors, representatives and
permitted assignees etc.) Through Dr. A.B. SONI its Principal to enter into and sign
this Agreement for and on behalf of the Waste Generator, on the one Part, and

WASTE MANAGEMENT SERVICES

Maharana Pratap Chowk, In front of Satha Chulha Restaurants, Bilaspur (CG)
(herein after referred to as "Service Provider” which expression shall, unless
contrary to and / or repugnant to the context mean and include its successors,
representatives and permitted assignees etc.) through Yajur Tiwari the other
Part.

WHEREAS

The Service Provider has been selected and duly authorized by the Chhattisgarh
Environment Conservation Board, Medicz: Associ '

I e e T WP

1%}

Management & Handling} Rules, duly amenaeqd, for operating 2 Faciiy Tor ths
collection transportation treatment and disposal of solid waste. The Waste
Generator is desirous of out-sourcing the disposal of its solid waste generated,
and have approached the Service Provider for its services in this connection.

NOW THIS AGREEMENT witnessed the following terms and conditions to be
performed by both parties to the agreement

The Waste Generator will pack and label the segregated solid waste in that coded
bugs from the waste generation points as per guidelines of environment
conservation board.

1. (Management & Handling rules) 1998 duty amended in the year 2016 and
keep the packed waste ready for collection by the staff of the Service
Provider The record of the collected waste should maintained by the Waste
Generator with the signatures of the collection staff of the Service Provider
to submit the Annual Report to the Pollution Control Board in the
Prescribed format The service will be provided in between 19 am to 4pm
during working days except Sunday. Organized/ National holidays and
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a)

b)
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important festival holidays. Sunday will be the maintanance — o2y for e
plant and machineries and the vehicles in order to 2void bresk-dowr

. The Waste Generator has to strictly follow the Solid Rules of the year 2016

for the segregation of the solid waste in the non-chlorinated color-coded
solid waste disposal bags and the duly segregated and packed solid waste
should be handed over to out collection staff from a fixed collection point
under the supervision of the authorized hospital staff.

. The Waste Generator will maintain the Service Provider refundable and

interest free minimum floating deposit equivalent to one-month charges
during the period of utilization of service.

. The service provider will charge to the Waste Generator, as per the

following schedule of rates:

(i) Rs.1500/- per month (Rupees. One Thousand Five Hundred Only) up
to a maximum generation of 20 kg waste per month. Extra waste will
be charged @ Rs.30/- per kg

. The late fee 15% for the month, in which the payment is due, would be

charged by the Service Provider if peyments zre not made within 12 cays of
the receipt of the hills

Notwithstanding the aforesaid terms, this Agreement shall be terminateg
by either party's by giving of 30 days written notice. However, this
requirement of 30 days' notice shall not be applicable in the event. The
service provider in Clause No.3 (i) or (ii) or as per the Clause Of the
agreement as sprouted below in which event. The service to the Waste
Generator would be suspended terminal forthwith

Notwithstanding the aforesaid terms The Service Provider will be liberty to
discontinue the service to the Waste generator in the event, the Waste
Generator does not pay the service charges in time

The Waste venerator and Service Provider both have to strictly follow the
guidelines of the Solid Waste (Management & Handling) Rules, 1998, duly
amended, during segregation collection, transportation treatment and
disposal of solid waste except due to the circumstances under force major
clauses and the circumstances beyond their control.




¢) Upon expiry of the terms of the earfier termination of Ths agreement, T
accounts shall be settled and the refundable ang intersst free mansmoum
floating deposit (security deposit) if any. referred to in Ciause No. 2 of this
agreement shall be returned to the Waste Generator of Adjusted in the |ast
month service charges.

6. Taxes such as Contract sales Tax Service Tax etc., if applicable, shall be to
the Waste Generator's account.

7. Neither Party shall transfer and or assign the rights granted under this
agreement Without the prior intimation to and permission of the other
party without obtaining a Written undertaking by the proposed
assignee/transferee agreeing to assume all of the said Parity's obligations
under this Agreement and to abide by all the obligations and Covenants
contains herein.

8. This Agreement shall be governed by the Laws of India and shall be
interpreted and constructed in accordance with the Laws of India and
subject to the jurisdiction of Courts at New Delhi Chhattisgarh State alone,
shall have exclusive jurisdiction or try, entertain and dispose of any dispute
between the parties thereto. All notices, requests, demands and other
communication required permitted to be given under this Agreement shall
be in writing

9. The Waste Generator should get the service contract Agreement renewead
from the Service Provider, one month before the expiry of the validity
period of the Agreement. The Waste Generator further undertakes to keep
the validity of the Agreement for a minimum period of three years from the
date of service as per Pollution Control Board Rules and in between if the
agreement is cancelled, they should directly intimate the Pollution Control
Board with adequate reason about the cancellation of this Agreement,
failing which all the consequences will be to the Waste Generators account.
Further, the Waste Generator has to pay the service charges equivalent to
one-month minimum service charges to the Service Provider in lieu of one-
month notice period.

10. The term of agreement of the service provider will turn the original copy of
this agreement to the Waste Generator.




| be for 2 period COMMENTNE from 02/03/2002
[TNESS WHEREQOF THE PARTIES HERE
HE DAY AND THE YEAR FIRST ABOVE

11.The term of agreement shal
and terminating on 01/03/2025 IN' W

TO HAVE SET THEIR HANDS AND SEALT
WRITEN.

SERVICE PROVIDER

WASTE GENERATOR
Waste Management Services

PRINCIPAL
LAW COLLESE
DR VPRA 8

Authorized Signatory




MEMORANDUM OF UNDERSTANDING

BETWEEN

TRINITY COMPUTERS, BILASPUR

D.P.VIPRA LAW COLLEGE.BILASPUR

Dated :05 /12/2022 To 10/12/2025




-

This Memorandum of Understanding (Mol) is being entered e -

D.P. Vipra Law College, Ashok Nagar,

Sarkanda, Bilaspur (Chhattisgarh)

And

Trinity Computers, Agrasen Chowk, Bilaspur

Objective:
stablish commercial exercises between The
the exchange of obsolete computer

ctronic

The purpose of this MoU 1is 10 €

College and The Company to facilitate

ge and offer discounted rates on new ele

Peripherals from The Colle
purchases for the College Management

Terms of Collaboration.

Exchange of Obsolete Electronic ltems:
The College will provide Trinity Computers with obsolete or outdated clectronss
items that are no longer in use, such as computers, monitors, printers, and other
electronic devices.

recycled or

Trinity Computers will accept these items and ensure they are either

disposed of responsibly, in compliance with environmental regulations.

52 \




Trinity Computers agrees to offer a discount on the purchase of new elecironic
items, including but not limited to laptops, desktops, printers, and accessories.

for The College’s faculty, staff, and students.

5. Duration:

This MoU is valid for a period of starting from the date of signing. It can be

renewed or amended upon mutual agreement.

6. Termination:

Either party may terminate this MoU with a written notice to the other party.




Signatures: y
.t;—«/ s S =/

Principal.

D.P. Vipra Law College
PRI ICIPAL
Date: 2.0, VIPRA & COLLEGE
: Bilasput 10.G)

Jeetendra Shukla
Owner. Trinity Computers

Date:

This MoU signifies the intention of both parties to collaborate for the stated
objectives and is not legally binding unless agreed otherwise in a separate,

formal agreement.




